IN CONFIDENCE WHEN COMPLETED  

                  


IN CONFIDENCE WHEN COMPLETED  

                           

Application to: The Private Rented Housing Panel 
Application for appointment as:   
 A Chairperson of the Private Rented Housing Panel (prhp)
Please note Part A of the application form will not be made available to the selection panel.
Your form will be photocopied/scanned and then read by the panel.  It is therefore important that it is legible.  Please complete this form electronically, or if handwritten in black ink.
	PART A:  PERSONAL INFORMATION

	Last Name:      

     
Title:      

     
First Name(s):  

     
(please underline the name you are known by)



	Home Address:     

     
     
     
Post Code:

     
Telephone number:       

     
Mobile:      

     
Tel/ No. Business
     
Email:   

     
Address for Correspondence (if different from above):
     
Post Code:
     
Telephone number:

     



PART A:  DECLARATION
I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that, if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified.  

I understand that all documentation associated with an appointment round will be held by the Scottish Government for two years following the announcement for audit purposes and/or to investigate a complaint.  I understand that if my application is successful, it will be held for the duration of my appointment.

Under the terms of the Data Protection Act 1998, I agree that the information given in the application and monitoring forms may be processed to provide management information for appointment and equal opportunities monitoring purposes.  
I have read the information for applicants and I declare that I am eligible to apply for this post.         FORMCHECKBOX 

Signature______________________     Date     
If your application is submitted by email please leave the signature blank.  You will be required to sign this application if successful
Closing date for receipt of applications is  14 September 2010
Completed applications can be returned electronically to:
housing2admin@scotland.gsi.gov.uk
Postal address is;  
The Scottish Ministers

Admin Team

Housing Markets and Supply Division

Area 1J south

Victoria Quay

Edinburgh

EH6  6QQ 
Telephone: 0131 244 7088

Fax: 0131 244 0948
Please mark your communication “Personal”

PART B:  SELF ASSESSMENT – SUITABILITY 

This part of the application form will be available to the Selection Panel.

Prior to completing this form, please take time to read these helpful hints and tips.

This part of the application form will be seen by the Selection Panel.  Please note that we may contact you to seek clarification or further information on the contents of your application.

Please study the Skills and Knowledge section in the accompanying person specification.  Use this form to demonstrate that you have the skills and knowledge we have asked for.  Address each of the criteria in turn, using specific examples to support your statements. Draw on your working and/or personal life.

This is a very important part of your application.  If you do not deal with all of the essential criteria (and desirable criteria where possible) the selection panel will find it difficult to assess your application and may be unable to invite you to interview. The selection panel will not make assumptions – for example from a job title - as to the skills and experience you have gained. 

Suggested preparation

· Take time to think about each of the criteria

· Think about what you have done in your life or career to date which shows that you have the given skills/knowledge

· Think how your actions/experiences in these situations demonstrated the criteria

Writing your examples

· Please ensure that you give a specific example for each criterion, describing an actual event rather than a generalised description of what you would usually do

· Where relevant try and express what level you operated at, and any additional and contextual information which would assist the selection panel with their evaluation of your evidence
· It can be helpful to use different examples across the various criteria to demonstrate a breadth of experience.

· Use the example that best demonstrates your abilities in that area.
· Remember to give the outcome – what happened?
· Reflect – would you have approached certain situations differently, if so explain this and show any lessons which you have learned.
ESSENTIAL CRITERIA

To be considered for interview you must, as a minimum requirement, meet all of the essential criteria listed below.  In the sections below please provide one or two examples on how you meet each of the essential criteria.
	Skills:


	1. Ability to analyse and evaluate evidence objectively 

	

	2. Ability to focus on relevant information and ask probing questions to reach impartial, fair, independent and legally sound decisions.

	

	3. Ability to frame reasoned written decisions


	

	4. Practice influential leadership and be effective in chairing meetings with ability to encourage and motivate the less forthcoming participants.

	

	5 Ability to communicate effectively with all types of tribunal users, and an ability to listen actively.

	

	 6. Show courtesy and consideration to all tribunal users and other tribunal members and staff.

	


	7. Ability to actively manage cases and to promote the efficient dispatch of business.

	

	Knowledge and Experience:


	8. Background of housing law and the current application of law in relation to the Private Rented Sector and the assured tenancy regime 

	

	9. Have had practical involvement in court, tribunal or committee work



	

	10.  In-depth legal knowledge of new areas of jurisdiction or potential to acquire this.


	

	11. Accurate building inspection of all types of dwelling places or potential to acquire this.


	


	Qualifications:



	Qualified lawyer or advocate whose name appears on the Roll of Solicitors or the Roll of Advocates for the current practising year   FORMCHECKBOX 




The questions below are not mandatory but you may find it both helpful to yourself for completing other parts of the form and indeed for allowing the panel an insight into your reasons for applying.

DESIRABLE CRITERIA
	Skills:


	1. Training / experience in mediation


	

	2. Computer skills



	

	Knowledge and Experience:


	3. Understand current practice of the assessment of rents in the private rented sector


	


Conflict of Interest
Are you aware of any possible conflict of interest which might arise either personally, in relation to your employment or in relation to your connections with any individuals or organisations should you be appointed?  
Conflicts of interest are not normally a barrier to appointment as long as they are appropriately managed and/or resolved and this will be explored at interview. 
Yes   FORMCHECKBOX 
  
No   FORMCHECKBOX 

If yes, please provide details:
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